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[bookmark: Employee_Tax_Compliance](700)-150     Employee Tax Compliance

[bookmark: Overview]150.1   Overview.  
TIGTA employees have an obligation to file and pay their Federal, State and local taxes timely and accurately.  Due to the unique role TIGTA plays in overseeing the Internal Revenue Service (IRS) and the Federal system of tax administration, it is critical that every TIGTA employee fulfills his or her personal tax responsibilities.  To ensure TIGTA employees are fulfilling their Federal tax responsibilities, TIGTA has instituted an Employee Tax Compliance (ETC) Program.  The ETC Program enables TIGTA to hold itself to a high compliance standard given TIGTA’s unique role in oversight of tax administration.  This manual sets out the policies and procedures for TIGTA’s ETC Program.
[bookmark: Tax_Compliance]150.2   Tax Compliance.  
All taxpayers have the responsibility to fully comply with the tax laws.  Full tax compliance means timely, accurately filed returns and the timely payment of taxes without penalties.  Tax compliance responsibilities include all types of returns, not only income tax.  Other types of returns include, but are not limited to:  Estate tax, Employers returns, and Estates and Trusts.  Additionally, as employees of the Federal government, TIGTA employees must comply with the Standards of Ethical Conduct for Employees of the Executive Branch.  5 C.F.R. §§ 2635-101-902.   The Standards require employees to “satisfy in good faith their obligations as citizens, including all just financial obligations, especially those such as Federal, State, or local taxes that are imposed by law.”  5 C.F.R. § 2635.809. 

[bookmark: Employee_Tax_Compliance_Program]150.3   Employee Tax Compliance Program Procedures.

150.3.1   Identification of Potential Tax Non-Compliance.  The Employee Tax Compliance (ETC) Branch is the function within the IRS that identifies potential IRS employee tax noncompliance.  TIGTA has entered into an agreement with the IRS ETC Branch to match TIGTA employee database files two times a year against IRS files in order to identify TIGTA employees who may have tax compliance issues.  The ETC Branch, using criteria identical to that used for IRS employees, will screen the Integrated Data Retrieval System (IDRS) files of TIGTA employees for 19 types of potential non-compliance.
 
If the screening indicates potential non-compliance, the IRS ETC Branch will research IDRS to generate a plain language summary description of the potential non-compliance issue.  The IRS ETC Branch will then transmit each summary via encrypted email to *TIGTA Counsel ETC, a secure TIGTA mailbox accessible by TIGTA’s Chief Counsel and Deputy Chief Counsel.  In the event that the IRS ETC Branch identifies the Chief Counsel or Deputy Chief Counsel as potentially non-compliant, the IRS ETC branch shall directly notify the Principal Deputy Inspector General (PDIG) by encrypted email.  If the PDIG position is vacant, with no person in an acting role, the IRS ETC branch shall notify the Deputy Inspector General for Mission Support by encrypted email.  IRS involvement in TIGTA’s ETC program terminates upon transmission of the plain language summary to TIGTA.  Further processing, including adjudication, of TIGTA employee potential non-compliance issues rests solely with TIGTA management officials. 

150.3.2   TIGTA Processing of Potential Non-Compliance Cases.  Upon receipt of the potential non-compliance cases, the Chief Counsel or Deputy will send an initial letter via certified mail to each identified employee to request an explanation of the identified potential non-compliance.  A response must be received within 30 days of the initial contact letter’s mailing.  The Chief Counsel or Deputy will send a reminder letter 20 days after the initial letter if a response has not been received by that time.  If a response is not received within 30 days of the mailing of the initial letter, the matter will be referred to the employee’s supervisor for disciplinary action as appropriate.  See TIGTA Operations Manual, Chapter 600, § 70.8.1.3 and TIGTA’s Table of Offenses and Penalties at Exhibit (600)-70.3.

If a response to the initial or reminder letter is received, the Chief Counsel or Deputy will make a determination to close the matter with a clearance or as a minor error, or to refer to the employee’s supervisor for further action.  The determination to close the matter with a clearance or as a minor error will be made by the Chief Counsel or Deputy using developed criteria informed by the same standard that the IRS ETC office uses for IRS employees.  The Chief Counsel or Deputy will issue a letter to the employee notifying him or her of a clearance or closing determination.  Matters not cleared or closed will be referred to the employee’s supervisor for disciplinary action, as appropriate, in conformance with TIGTA Operations Manual Chapter 600, § 70.8 and TIGTA’s Table of Offenses and Penalties at Exhibit (600)-70.3.  

150.3.3   Consequences of Non-Compliance.  TIGTA employees are held to a high tax compliance standard due to TIGTA’s oversight role over the IRS and tax administration.   Failure to fully meet tax obligations is a violation of the Standards of Ethical Conduct that may result in disciplinary action, up to and including removal from TIGTA employment.  See TIGTA Operations Manual, Chapter 600, § 70.8.1.3 and TIGTA’s Table of Offenses and Penalties at Exhibit (600)-70.3.

[bookmark: Confidentiality]150.4   Confidentiality of Employee Tax Information.

All employee tax information is confidential and subject to the protection of I.R.C. § 6103 and the Privacy Act.  Dissemination of tax information will be restricted within TIGTA to those employees with a “need to know” for tax administration purposes.
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