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Internship Program.
This addendum supplements requirements contained in the TIGTA Pathways Program policy; it is not self-contained and must be read in conjunction with the main policy and all references cited in it.

Responsibilities. 
Responsibilities specific to this program can be found in Exhibit (600)-70.23 Responsibilities. 
  
Requirements Specific to the Internship Program.

Eligibility.
In addition to the eligibility requirements outlined in (600)-70.24.5.5 Eligibility, each Intern must meet the following criteria:
a. Student:  The definition of a student as prescribed in the Pathways Programs regulations means an individual accepted for enrollment or enrolled and seeking a degree (diploma, certificate, etc.) in a qualifying educational institution, on a full or half-time basis (as defined by the institution in which the student is enrolled).  Students need not be in actual physical attendance, so long as all other requirements are met.  An individual who needs to complete less than the equivalent of half an academic/vocational or technical course-load immediately prior to graduating is still considered a student for purposes of this Program.
b. GPA:  Every semester, participants must maintain good academic standing with an overall GPA of 2.0 or higher on a 4.0 scale.

Appointment. 
a. Appointments may be to any position classified in the -99 series of the appropriate occupational group.
b. Appointments may be at any grade level for which the Intern is qualified under the appropriate qualification standards for Interns.  Intern appointments may be to one-grade or two-grade interval positions.  Generally, Interns eligible for conversion should have target positions which are two-grade interval positions.
c. The duties of the Intern position should be related to either the Intern’s academic or career goals.  (For temporary Interns with NTE dates, this is recommended but not required.)
d. Interns may be appointed to either of the following, based on TIGTA’s workforce planning: 
· An initial period expected to last more than 1 year, with eligibility to convert to the competitive service; or 
· A temporary appointment with an NTE date (NTE 1 year or less), for purely temporary work (no eligibility to convert to the competitive service).
e. The Intern’s job offer letter and Participant Agreement should clearly state whether the Intern is purely temporary (with a NTE date) or has eligibility for conversion to the competitive service.

Veterans’ Preference.
In all cases, agencies must apply veterans’ preference in accordance with 5 C.F.R. Part 302. In addition, the pass over of a preference eligible with a compensable service connected disability of 30 percent or more requires prior Department and OPM approval.

Schedule. 
a. Interns should be on either a part-time or full-time work schedule during the duration of the appointment, with the exception of approved breaks in service. 
b. Intermittent schedules may be permitted only for Temporary Interns on an NTE appointment.
c. Schedules must be agreed upon by the Intern and supervisor and then documented in the Participant Agreement signed within 2 weeks of entry-on-duty.

For Interns with conversion eligibility, schedules must meet the following criteria:
a. Work responsibilities do not interfere with academic schedule;
b. Completion of the educational program (awarding of diploma/certificate/degree) and the Internship Program is accomplished in a reasonable and appropriate timeframe;
c. TIGTA is informed of and prepared for the student's periods of employment; and
d. Requirements to be eligible for noncompetitive conversion to a term or permanent position in the competitive service are understood by all parties.

Individual Development Plan (IDP). 
a. While not required, IDPs are recommended for all Interns.  IDPs are especially encouraged for Interns on an appointment without a time limit (no NTE date) and the option for conversion into the competitive service. 
b. An IDP should be developed through discussions between the supervisor and the Intern, and for Interns with conversion eligibility should be consistent with the Intern’s academic or career goals.

Mentors. 
Assigning mentors for Interns is encouraged but not required.

Breaks in Program. 
Agencies have the discretion to approve breaks in the Program with the limitation that an Intern cannot remain in work status but fail to attend classes for more than two consecutive semesters or quarters.
Excessive breaks in program (aside from normally scheduled academic breaks) may be cause for removal from the Pathways Program.  The PPC will resolve such situations on a case by case basis.



Movement from a temporary Internship appointment (with an NTE date) to an Internship appointment without a time limit (no NTE date), which provides eligibility for conversion to the competitive service.
a. Interns on an appointment with an NTE date must apply to and be referred and selected from either an internal or external announcement to be converted into a new Internship appointment without a time limit (no NTE date).
b. Since these announcements are for excepted service appointments, veterans’ preference procedures apply in accordance with 5 C.F.R. Part 302.

Conversions to the Competitive Service. 
Interns must meet the following criteria to be eligible for conversion:
a. Be a United States citizen;
b. Be on an Intern appointment without a time limit (no NTE date);
c. Completed at least 640 hours of work experience acquired through the Internship Program, while enrolled as a full-time or part-time, degree-seeking student with at least 320 of those hours completed while in an Internship at TIGTA in which they will be converted;
· Requests to waive up to 320-hours of the 640-hours of work experience requirement may be considered on a case by case basis, in accordance with the provisions of 5 C.F.R. §§ 362.204(c) or (d).  There is no exception to grant a credit or waiver (or combination of a credit or waiver) for more than 320 hours of the 640-hour service requirement.
d. Received a favorable recommendation for conversion to the competitive service by an appropriate official of TIGTA;
e. Meet the OPM Qualification Standards for the position and grade level to which the Intern will be converted; and
f. Meet TIGTA-specific requirements as specified in the Participant Agreement with the Intern.

Any conversion must be made within the 120-day period following the Intern’s completion of a course of academic study at a qualifying educational institution conferring a diploma, certificate, or degree.  Otherwise, TIGTA must separate the Intern from the Federal service by that date.

It is Treasury’s policy that conversion usually is to a position related to the Intern’s work experience and based on TIGTA’s workforce planning.  In rare circumstances (e.g., lack of funds/FTE), however, TIGTA does have the flexibility to convert Interns to any position meeting TIGTA’s needs and for which the Interns qualify.

Extension. 
a. Interns on temporary appointments (with NTE dates) may be extended beyond the usual service limits for temporary appointments to enable the Interns to continue or enhance their education or to meet academic or professional qualification requirements.  These provisions can be found in 5 C.F.R. § 213.104(b)(3)(ii).

b. There are no provisions in the OPM Pathways regulations or Executive Order for extensions of Interns on appointments without time limits (no NTE dates).  They must be either converted (if all requirements are met) or separated by the end of the 120-day period following the Intern’s completion of a course of academic study at a qualifying educational institution conferring a diploma, certificate, or degree.
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