TREASURY INSPECTOR GENERAL
FOR TAX ADMINISTRATION

DATE:  April 1, 2015

CHAPTER 100 – NATURE AND PURPOSE

[bookmark: _GoBack][bookmark: natpurp100_40]40     Treasury Orders (TO)

[bookmark: natpurp100_40_1]40.1   Purpose.
Treasury Orders (TOs) are documents that are issued by the Secretary or the Deputy Secretary that establish significant Departmental policy; delegate authority or responsibility residing in the Secretary to a Secretarial Officer, bureau head, or another Treasury official; or define reporting relationships.  

[bookmark: natpurp100_40_2]40.2   Responsibilities.
Refer to the TO Template or Treasury Directive 00-05, Department of the Treasury Orders and Directives System, for guidance in issuing TOs.  The template to be used for preparing TIGTA Memoranda is named "TO-Template.dotm," and is located in Microsoft Word, under File/New/My templates/Personal Templates.  

[bookmark: natpurp100_40_3]40.3   Review and Development.
Concurrent with the policy review requirements contained in Chapter (100)-70, all Treasury Inspector General for Tax Administration (TIGTA) functions will review existing TOs to determine if revisions or new Orders are needed.  If revisions and/or initiations of new TOs are needed, the functions will take the necessary steps to revise, reissue, cancel, or create the appropriate TOs.  The TOs prepared or revised by TIGTA functions will focus primarily on providing policy, fixing responsibility, and establishing appropriate oversight mechanisms.

The appropriate functional content owner will prepare a transmittal to the Department of the Treasury, Office of Strategic Planning and Evaluation, to be signed by the Inspector General.  The transmittal and the revisions and/or new TOs should be routed for review and comment by the appropriate TIGTA officials including those identified in Chapter (200)-40.8, the Chief Counsel, and the Office of Mission Support’s Director of Strategic Performance (SP).  The Chief Counsel must concur on all revisions and/or new TOs.  The  SP Directorate will also review proposed revisions and/or new Orders to ensure adherence to established guidelines.
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