To All Treasury Department Mentor-Protégé Participants:

Participants of the Treasury Department’s Mentor-Protégé program are required to submit an annual evaluation to the Mentor-Protégé Program Manager.  Forms must be submitted by the Mentor and Protégé firms individually.  The Mentor firm must indicate developmental assistance provided, and the Protégé firm must indicate the developmental assistance received. The report must reflect the names of both the Mentor and Protégé firms.  Please check the box indicating that you are the Mentor or Protégé firm submitting the report.  
Please use the attached format to submit your evaluation detailing accomplishments under the Mentor-Protégé agreement over the past year.   Feel free to include any additional information you deem necessary.

Also, please submit requests for extension separately from your annual report.  Please be reminded that extensions must be submitted prior to the expiration date of the agreement.  The report and requests for extension should be submitted to: 

Robin Byrd
U.S. Department of the Treasury

Office of Minority and Women Inclusion
Office of Small Business Program
1500 Pennsylvania Avenue, NW
MS: 655 15th Street, NW, Rm. 6N403
Washington, DC  20220
Or 

Email: Robin.Byrd@treasury.gov
NOTE:  Please reference Annual M/P Evaluation in subject line of email
Thank you for your cooperation in this matter.
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ANNUAL MENTOR-PROTÉGÉ EVALUATION

	Name of Firm submitting evaluation:
[  ] Mentor      [  ] Protégé 
	Name of Partner Firm:   

	Date Agreement was Approved:


	Term of Agreement:

	Type of Evaluation:  [ ] Annual Evaluation   [ ] Close-out Evaluation

	Signature:
	Date:



	Typed Name and Title:
	Telephone No.:



	Please provide responses to the below questions:

1.  List all technical and/or management assistance provided/received by the Mentor/Protégé firm this year:
√

Type of Assistance

Describe Developmental Assistance Provided/Received
(If none provided, please explain)

Dates
Management Guidance (includes Financial Management; Organizational  Management; Overall Business Management Planning; Business Development; Technical Assistance)

Facilities 
Equipment
Personnel 
Loans 
Additional assistance provided
NOTE:  If planned developmental assistance was not provided during the period, please provide an explanation and plan to conduct the agreed upon assistance.


	2.  To what extent did the Mentor provide/Protégé meet the developmental objectives of the agreement?

3.  List all prime and subcontracts awarded to the Protégé by the Mentor firm (please include awards made at other federal agencies).
Contract # 

P- Prime 

S- Subcontract

Agency or

Bureau Name
(ex. Treasury/Bureau 

Of the Fiscal Service)
Award Date 

Award Amount ($)

1.

2.

3.

4.

5.



	

	 4.  Describe how the Protégé’s capabilities have increased as a result of the developmental 
assistance provided/received.  
5.  Describe any problems encountered during the reporting period and how resolved.
6.  What is the frequency of meetings held by the Mentor-Protégé team?

[  ] Monthly         [  ] Quarterly

7.  Was there an increase in the Protégé’s revenue resulting from the Mentor-Protégé relationship?        [  ] Yes  [  ] No   If yes, how much has the revenue increased ________% 
8.  Has the Protégé hired new staff as a result of contract work awarded by the Treasury Department?
[  ] Yes  [  ] No   If yes, how many new hires were there ________



	9.  Certification:  Has there been any change in the terms of the agreement? [  ] Yes  [  ] No 
 If yes, please indicate the nature of the change(s) and impact:
10.  Provide additional information not covered above.



	
	


